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®* Processor: 1 GHz processor needed
® RAM: 4 GB recommended

® Disk space: At least 64 GB

Microsoft Office is a versatile suite for work, education, and innovation.
One of the most popular and dependable office suites worldwide is Microsoft Office, including all

necessary elements for effective document, spreadsheet, presentation, and miscellaneous tasks.
Suitable for both expert use and everyday tasks — at home, attending classes, or working.

What is included in the Microsoft Office package?
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Cross-platform compatibility

Office apps are fully functional on Windows, macQOS, iOS, Android, and web.

Password-protected documents

Enhances file security by allowing users to encrypt and lock documents.

Excel and Access interoperability

Enables seamless transfer and manipulation of data between Excel spreadsheets and Access
databases.

Excel Ideas feature

Leverages Al to surface trends, summaries, and visualizations based on your spreadsheet data.

Version history and file recovery

Restore previous versions of documents easily with OneDrive integration.

Microsoft OneNote

Microsoft OneNote is an electronic notebook created to quickly and conveniently gather, keep, and
organize all kinds of thoughts, notes, and ideas. It merges the adaptability of a regular notebook with
the features of contemporary software: you can add text, embed images, audio, links, and tables in this
area. OneNote is ideal for personal use, studying, work tasks, and teamwork. With Microsoft 365 cloud
integration, every entry is automatically synchronized between devices, providing seamless data
access across all devices and times, whether on a computer, tablet, or smartphone.

Microsoft PowerPoint

Microsoft PowerPoint is an extensively used tool for making visual presentations, balancing simplicity
with advanced professional features for information design. PowerPoint accommodates both novice
users and experienced professionals, working in the sectors of business, education, marketing, or
creativity. The application offers a rich set of features for inserting and editing. written text, images,
tables, diagrams, icons, and videos, also for creating transitions and animations.
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Microsoft Visio

Microsoft Visio is a specialized application used for graphical representations, diagrams, and models,
employed to present detailed data visually and systematically. It is irreplaceable when it comes to
depicting processes, systems, and organizational frameworks, technical schematics or architecture of
IT systems in visual form. It offers an abundant collection of pre-made components and templates,
easily moved to the work surface and linked together, constructing organized and readable charts.

Power Bl

Microsoft Power BI offers a powerful solution for business intelligence and visual data analysis crafted
to make scattered data accessible through interactive reports and dashboards. The tool is optimized
for analysts and data practitioners, catering to standard users who need basic and comprehensible
tools for analysis without technical training. Power Bl Service makes publishing reports quick and easy,
updated and reachable globally from different devices.
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