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®* Processor: 1 GHz chip recommended
* RAM: At least 4 GB

® Disk space: 64 GB required

Microsoft Office is the ultimate suite for work, learning, and creating.

As a leading office suite, Microsoft Office is trusted and widely used around the world, offering all the
tools required for productive management of documents, spreadsheets, presentations, and other
functions. Fits well for both industry professionals and casual use — at your house, school, or place of

work.

What's part of the Microsoft Office package?
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Integration with Microsoft 365

Enables cloud storage, real-time collaboration, and seamless access across devices.

Offline editing

Work on documents without an internet connection; syncs automatically when online.

Al writing assistant in Word

Provides tone, clarity, and formality improvements for text.

Export PowerPoint to video

Turn presentations into shareable video content with one click.

Automated calendar reminders

Helps users stay on top of appointments and deadlines.

Microsoft Outlook

Microsoft Outlook is a strong email client combined with a personal organizer, built for the effective
management of electronic communication, calendars, contacts, tasks, and notes in a flexible, all-in-one
interface. He has a well-established reputation as a dependable instrument for business
communication and scheduling, within a corporate framework, where managing time, structuring
messages, and integrating with the team are crucial. Outlook delivers comprehensive options for
working with email: from managing email filters and sorting to customizing automatic replies,
categories, and incoming message rules.

Power Bl

Power Bl is a powerful business analytics and data visualization platform from Microsoft developed to
reshape isolated data into clear, engaging reports and dashboards. The system is tailored for analysts
and data specialists, and for typical users who want clear and easy-to-use analysis solutions without in-
depth technical understanding. Reports are easily disseminated thanks to Power Bl Service in the
cloud, updated and reachable from any global location on different gadgets.
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Microsoft Visio

Microsoft Visio is a specialized diagramming software for creating flowcharts, models, and visual
diagrams, serving to display sophisticated data in a clear and orderly presentation. It is indispensable
where processes, systems, and organizational structures need to be represented, IT infrastructure
architecture or technical schematics as visual diagrams. It offers an abundant collection of pre-made
components and templates, that can be easily dragged onto the workspace and connected, producing
logical and user-friendly diagrams.

Microsoft Publisher

Microsoft Publisher is a straightforward and inexpensive tool for desktop layout creation, focused on
the creation of sleek and professional printed and digital media steer clear of using advanced graphic
tools. Unlike classic editing applications, publisher offers more sophisticated features for precise layout
and element placement. The software provides an assortment of pre-designed templates and
adjustable layouts, that permit users to quickly begin tasks without design proficiency.
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