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Processor: At least 1 GHz, 2 cores

RAM: 4 GB recommended

Disk space: Enough for tools

Microsoft Office enhances productivity and creativity at work and school.

Among office suites, Microsoft Office is one of the most favored and reliable options, comprising
everything needed for smooth work with documents, spreadsheets, presentations, and other tasks.
Appropriate for both work environments and routine tasks – when you’re at your residence, school, or
workplace.
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What tools are included in Microsoft Office?

Microsoft PowerPoint

Microsoft PowerPoint is an extensively used tool for making visual presentations, combining ease of
use with powerful tools for professional formatting and presentation. PowerPoint is suitable for both
beginners and experienced users, partaking in business, education, marketing, or creative work. It
offers an extensive toolkit for inserting and editing elements. text, images, tables, charts, icons, and
videos, additionally for designing transitions and animations.

Microsoft OneNote

Microsoft OneNote is a digital notebook designed for quick and easy collection, storage, and
organization of any thoughts, notes, and ideas. It offers the flexibility of a traditional notebook along
with the benefits of modern software: this section allows you to input text, insert images, audio
recordings, links, and tables. OneNote is highly suitable for personal organization, learning,
professional work, and teamwork. Through Microsoft 365 cloud sync, all entries are automatically
updated across devices, offering data access from any device and at any moment, whether on a
computer, tablet, or smartphone.

Microsoft Access

Microsoft Access is a dynamic database management platform aimed at creating, storing, and
analyzing organized datasets. Access can handle the creation of minimal local databases and more
advanced business solutions – for maintaining a client database, inventory, order tracking, or financial
records. Syncing with Microsoft applications, including Excel, SharePoint, and Power BI, enriches data
analysis and visualization options. Through the pairing of strength and reasonable pricing, Microsoft
Access remains the perfect choice for users and organizations in need of reliable tools.

Microsoft Outlook

Microsoft Outlook is a powerful email client and personal organizer, created for efficient handling of
emails, calendars, contacts, tasks, and notes organized in a practical interface. He has a long-standing
reputation as a trustworthy tool for business communication and scheduling, particularly in a business
environment that prioritizes organizing time, structured communication, and teamwork. Outlook grants
robust capabilities for email management: including the full range from email filtering and sorting to
configuring automatic responses, categories, and rules.
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