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Microsoft Office is a powerful, versatile suite for work, learning, and artistic
projects.

Microsoft Office is considered one of the most prominent and dependable office solutions globally,
consisting of all the tools needed for efficient work with documents, spreadsheets, presentations, and
other applications. Effective for both expert tasks and everyday needs — in your house, school, or work

premises.

What’'s included in the Microsoft Office bundle?
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Edit PDFs in Microsoft Word

Open, modify, and save PDF files without third-party software.

Edit PDFs in Word

Open and modify PDF documents directly in Microsoft Word.

One-click data sorting

Quickly organize and filter spreadsheet content in Excel.

Version history and file recovery

Access and restore previous versions of files stored in OneDrive or SharePoint.

Continuous updates via Microsoft 365

Subscribers receive the latest features and improvements automatically.

Microsoft Word

A high-performance text editor for producing, editing, and formatting documents. Offers an all-in-one
solution of tools for working with text, styles, images, tables, and footnotes. Enables real-time
cooperation along with templates for quick beginning. With Word, you're able to easily design
documents from the ground up or with the help of numerous templates, from professional resumes and
cover letters to comprehensive reports and invitations. Formatting setup: fonts, paragraphs, indents,
line spacing, lists, headings, and style options, aids in producing clear and professional documents.

Microsoft Excel

Excel is one of Microsoft's most powerful and flexible tools for working with data in numerical and
tabular formats. It is utilized across the globe for record-keeping, data analysis, forecasting, and visual
data presentation. Thanks to the extensive capabilities—from simple calculations to complex formulas
and automation— Excel serves both daily operational needs and detailed analysis in the fields of
business, science, and education. With this tool, creating and editing spreadsheets is hassle-free,
format the data according to specified criteria, and perform sorting and filtering.
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Microsoft Access

Microsoft Access is a potent database management application for building, storing, and analyzing
organized data. Access enables the development of small local databases along with more complex
organizational systems — for maintaining a client database, inventory, order tracking, or financial
records. Incorporation into Microsoft ecosystem, comprising Excel, SharePoint, and Power BI, enriches
data analysis and visualization options. Due to the union of performance and affordability, Microsoft
Access continues to be an ideal solution for users and organizations requiring dependable tools.

Microsoft Publisher

Microsoft Publisher provides an accessible and easy-to-learn desktop publishing platform, oriented
towards producing sleek printed and digital materials avoid using sophisticated graphic software.
Unlike traditional editing platforms, publisher offers users more opportunities for detailed element
arrangement and design work. The program offers numerous customizable templates and versatile
layout options, that assist users in starting their tasks rapidly without design expertise.
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