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Processor: 1 GHz chip recommended

RAM: Minimum 4 GB

Disk space: Required: 64 GB

Microsoft Office is an all-in-one package for work, studying, and creating.

One of the most popular and dependable office suites worldwide is Microsoft Office, offering everything
necessary for proficient handling of documents, spreadsheets, presentations, and much more. Suitable
for both specialized tasks and regular activities – while at home, in school, or on the job.

What are the components of the Microsoft Office package?

Microsoft Excel

One of the most comprehensive tools for dealing with numerical and tabular data is Microsoft Excel.
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Across the world, it serves for reporting, analyzing data, building forecasts, and visualizing data
insights. With numerous features—from basic calculations to sophisticated formulas and automation—
Excel is perfect for simple daily activities and professional data analysis in business, research, and
academia. This application allows users to quickly create and modify spreadsheets, format the data
based on the necessary criteria, then sort and filter it.

Power BI

Power BI by Microsoft is a robust platform for business intelligence and data visualization intended to
translate unconnected data into cohesive, interactive reports and dashboards. The instrument is
tailored for analysts and data specialists catering to everyday consumers who look for simple, easy-to-
understand analysis tools without technical knowledge. The Power BI Service cloud makes report
publishing quick and convenient, refreshed and accessible worldwide on multiple devices.

Microsoft Word

A comprehensive text editing software for creating and formatting documents. Presents a broad
spectrum of tools for managing textual content, styles, images, tables, and footnotes. Enables live
collaboration and includes templates for a swift start. Word enables simple creation of documents
either from the ground up or using a variety of available templates, from application letters and CVs to
detailed reports and event invitations. Formatting and styling: fonts, paragraphs, indents, line spacing,
lists, headings, and overall styles, facilitates the creation of readable and polished documents.
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