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Processor: 1 GHz chip recommended

RAM: Minimum 4 GB

Disk space: Enough for tools

Microsoft Office is a comprehensive solution for productivity and artistic projects.

Microsoft Office is among the most widely used and trusted office suites globally, providing all the
essentials for effective document, spreadsheet, presentation, and other work. Suitable for both
specialized tasks and regular activities – at home, attending classes, or working.

What programs come with Microsoft Office?

Microsoft Teams

Microsoft Teams offers a multifunctional environment for communication, collaboration, and video calls,
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made as a universal platform for teams of any size. She now plays a central role in the Microsoft 365
ecosystem, combining all essential work tools—chats, calls, meetings, files, and external service
integrations—in one space. The main concept of Teams is to centralize digital tools for users in one
place, a space to discuss, coordinate, hold meetings, and edit documents collaboratively, all inside the
app.

Microsoft Access

Microsoft Access is a user-friendly database management platform for building, storing, and analyzing
organized information. Access is perfect for creating tiny local databases and highly sophisticated
business systems – for storing customer details, inventory records, orders, or financial information.
Integration support for Microsoft platforms, made up of Excel, SharePoint, and Power BI, develops
more advanced data processing and visualization methods. Through the integration of power and
affordability, Microsoft Access continues to be an ideal solution for users and organizations requiring
dependable tools.

Microsoft Outlook

Microsoft Outlook acts as a reliable email client and personal organizer, designed to enhance email
handling efficiency, calendars, contacts, tasks, and notes in a convenient interface. He’s been
established as a trustworthy tool for business communication and planning for years, especially within
corporate culture, focusing on time efficiency, message organization, and team integration. Outlook
presents a wide array of tools for email communication: from managing email filters and sorting to
customizing automatic replies, categories, and incoming message rules.

Skype for Business

Skype for Business is a professional online platform for messaging and virtual meetings, that provides
instant messaging, voice and video calls, conference features, and file sharing options as a component
of one safe solution. Built as an enhancement of standard Skype, aimed at professional settings, this
system was used by companies to enhance internal and external communication efficiency reflecting
the corporate requirements for security, management, and integration with other IT systems.
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