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Microsoft Office is a powerful set for work, studying, and creative expression.

Globally, Microsoft Office is recognized as a leading and reliable office productivity suite, offering all
the tools required for productive management of documents, spreadsheets, presentations, and other
functions. Perfect for professional projects and everyday errands — at home, during school hours, or at

work.
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What programs come with Microsoft Office?

1.
Slide object grouping

Enables better management and alignment of elements within PowerPoint slides.

Password-protected documents

Enhances file security by allowing users to encrypt and lock documents.

Red Dot Design Award

Celebrates excellence in Office’s modern user interface design.

Security certifications and awards

Office has been recognized for meeting global standards in data protection and cybersecurity.

Security awards and certifications

Recognized for advanced encryption and compliance with global standards.

Skype for Business

Skype for Business is a professional online platform for messaging and virtual meetings, combining
instant messaging, voice/video calls, conference features, and file sharing in one service within a
unified secure system. Tailored for the business environment, as an extension of Skype, this system
facilitated the internal and external communication efforts of companies in accordance with corporate
standards for security, management, and integration with other IT systems.

Microsoft Visio

Microsoft Visio is a software tool for crafting diagrams, charts, and visual data representations, which
helps to illustrate intricate data in a concise and structured format. It is an essential tool for
representing processes, systems, and organizational structures, visual representations of technical
drawings or IT infrastructure architecture. The program includes a diverse library of ready-to-use
elements and templates, that are simple to drag into the workspace and join, producing logical and
user-friendly diagrams.
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Microsoft Word

A robust word processor for document creation, editing, and formatting. Offers a multitude of tools for
dealing with a mixture of text, styles, images, tables, and footnotes. Supports simultaneous teamwork
and includes ready-to-use templates for fast start. With Word, you can quickly and easily create
documents from scratch or use one of many pre-made templates, from job applications and letters to
official reports and invitations. Formatting and styling: fonts, paragraphs, indents, line spacing, lists,
headings, and overall styles, aids in editing documents to be clear and professional.
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