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Microsoft Office is a leading software suite for work, learning, and creative tasks.

Globally, Microsoft Office is recognized as a top and trusted office suite, providing all the essentials for
effective document, spreadsheet, presentation, and other work. Suitable for both expert-level and
casual tasks – in your home, educational institution, or workplace.
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What components make up Microsoft Office?

1.
Integration with Power BI

Allows for embedding interactive data visualizations and dashboards into Office documents.

2.
Object grouping in PowerPoint

Allows users to manage and organize slide elements more efficiently.

3.
AI writing assistant in Word

Provides tone, clarity, and formality improvements for text.

4.
Integration with Bookings and Forms

Useful for scheduling, surveys, and business data collection.

5.
Task delegation in Outlook

Easily assign tasks to team members directly from the Outlook interface.

Skype for Business

Skype for Business is a enterprise tool for communication and remote engagement, that provides
instant messaging, voice and video calls, conference features, and file sharing options as part of a
singular safety solution. Created as a business-ready version of Skype, with additional features, this
system facilitated the internal and external communication efforts of companies in accordance with
corporate standards for security, management, and integration with other IT systems.

Power BI

Power BI is a comprehensive data visualization and business intelligence platform developed by
Microsoft designed to convert complex, dispersed data into straightforward, interactive dashboards and
reports. The tool is designed for analysts and data specialists, as well as for non-technical users
requiring simple analysis methods without deep expertise. Reports are easily disseminated thanks to
Power BI Service in the cloud, updated and available from any location globally on various gadgets.
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Microsoft Word

A comprehensive text editing software for creating and formatting documents. Presents a broad
selection of tools for managing document elements including text, styles, images, tables, and
footnotes. Facilitates live collaboration and provides templates for rapid onboarding. With Word,
creating a document is simple—start from zero or select a pre-designed template from the options,
from resumes and cover letters to reports and invitations. Editing fonts, paragraph alignment, indents,
line spacing, list types, headings, and style settings, assists in making documents both legible and
professional.

Microsoft Excel

Excel from Microsoft is a highly versatile and powerful software for managing data in tables and
numbers. Globally, it is used for compiling reports, analyzing data, forecasting future trends, and
visualizing information. With a wide range of functionalities—from simple calculations to intricate
formulas and automation— for everyday use and professional research or analysis, Excel is an
excellent choice in business, science, and education. The program facilitates the simple creation and
modification of spreadsheets, apply the needed formatting to the data, and then sort and filter it.
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