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Microsoft Office empowers users for professional, educational, and artistic tasks.

Globally, Microsoft Office is recognized as a top and trusted office suite, equipped with all the
necessary resources for smooth handling of documents, spreadsheets, presentations, and additional
tasks. Well-suited for both work-related and personal use? – at your house, school, or place of work.

What does the Microsoft Office suite offer?
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Microsoft Outlook

Microsoft Outlook is a powerful email client and personal organizer, built for optimal email organization,
calendars, contacts, tasks, and notes all accessible via one interface. Over the years, he has gained a
reputation as a dependable platform for business communication and scheduling, specifically in
corporate settings, where organized schedules, clear messaging, and team collaboration are essential.
Outlook furnishes comprehensive email management solutions: from organizing emails through
filtering and sorting to automating responses, categories, and processing rules.

Microsoft Publisher

Microsoft Publisher offers an accessible and intuitive tool for desktop layout design, centered on
creating visually compelling print and digital materials skip the use of complex graphic programs.
Unlike typical writing tools, publisher provides more flexibility in positioning elements accurately and
designing layouts. The program delivers numerous pre-built templates and adaptable layouts, that
enable users to quickly get started without design skills.

Microsoft Word

A professional-grade text editing app for formatting and refining documents. Offers an all-in-one
solution of tools for working with narrative text, styles, images, tables, and footnotes. Enables real-time
teamwork with ready-made templates for fast start. With Word, you can effortlessly start a document
from scratch or choose from numerous pre-designed templates, from application letters and CVs to
detailed reports and event invitations. Setting fonts, paragraph settings, indentation, spacing, list
styles, heading formats, and style customization, supports making your documents more
understandable and professional.

Skype for Business

Skype for Business is a platform tailored for corporate communication and online teamwork, combining
instant messaging, voice/video calls, conference features, and file sharing in one service in the scope
of one secure method. Evolved from Skype to better serve corporate communication needs, this
system enabled companies to communicate effectively both internally and externally based on the
company’s guidelines for security, management, and integration with other IT systems.
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