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Microsoft Office is a powerful suite for work, study, and creativity.
As an office suite, Microsoft Office is both popular and highly reliable across the globe, including all

essential tools for effective handling of documents, spreadsheets, presentations, and beyond.
Appropriate for both skilled work and routine chores — at home, during school hours, or at work.

What's included in the Microsoft Office software?
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Real-time co-authoring

Multiple users can edit the same document in Word, Excel, or PowerPoint simultaneously.

Hyperlinks in presentations

Enable navigation between slides or to external web content.

Smart autofill in Excel

Predicts and continues data entry patterns using Al.

Third-party app integration

Expand Office capabilities by connecting with popular external services and add-ins.

Planner and Outlook task integration

Track project progress with integrated calendars and tasks.

Skype for Business

Skype for Business is a enterprise tool for communication and remote engagement, bringing together
instant messaging, calls (voice and video), conferencing, and file transfer capabilities under one
security strategy. Developed as a corporate version of Skype, expanding its original features, this
system offered companies instruments for efficient internal and external communication following the
company’s requirements for security, management, and integration with other IT systems.

Microsoft Visio

Microsoft Visio is a specialized program used for designing diagrams, flowcharts, and visual
representations, used to depict complex information in a clean and structured presentation. It is
invaluable in representing processes, systems, and organizational setups, diagrams showcasing
technical drawings or architecture of IT infrastructures. The application offers a broad library of pre-
designed elements and templates, simple to transfer to the workspace and connect among
themselves, creating logical and straightforward diagrams.

Microsoft OneNote

Microsoft OneNote is a virtual workspace for notes, designed for quick collection, storage, and
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organization of ideas and thoughts. It fuses the traditional and modern aspects: a flexible notebook and
powerful software features: you can add text, images, audio, links, and tables here. OneNote is a
flexible tool for personal notes, academic work, office tasks, and shared projects. With Microsoft 365
cloud integration, every entry is automatically synchronized between devices, providing seamless data
access across all devices and times, whether on a computer, tablet, or smartphone.

Microsoft Word

A versatile word processing application for document creation and editing. Presents a comprehensive
set of tools for handling styled text, images, tables, footnotes, and other content. Supports
simultaneous teamwork and includes ready-to-use templates for fast start. Word makes it
straightforward to generate documents either from nothing or with the aid of pre-existing templates,
from job applications and letters to detailed reports and invitations. Setting up fonts, paragraph layouts,
indentation, line spacing, lists, headings, and style formats, supports the development of clear and
professional documentation.
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