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® Processor: At least 1 GHz, 2 cores
* RAM: 4 GB to avoid lag

* Disk space: Free: 64 GB

Microsoft Office enhances productivity and creativity at work and school.
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Across the world, Microsoft Office is known as a leading and reliable office productivity suite, including
all necessary elements for effective document, spreadsheet, presentation, and miscellaneous tasks.
Designed to serve both professionals and casual users — while at home, in school, or on the job.

What does the Microsoft Office bundle consist of?

Microsoft Outlook

Microsoft Outlook serves as a robust mail application and personal organizer, developed to facilitate
effective email handling, calendars, contacts, tasks, and notes managed within a unified interface. He
has established himself over time as a reliable instrument for corporate communication and planning,
primarily within a business environment that emphasizes structured communication, time planning, and
team engagement. Outlook offers versatile options for managing your emails: from managing email
filters and sorting to customizing automatic replies, categories, and incoming message rules.

Microsoft OneNote

Microsoft OneNote is an electronic notebook designed to enable fast collection, storage, and
organization of notes, ideas, and thoughts. It brings together the adaptability of a standard notebook
and the features of modern software: this space allows you to write text, upload images, audio files,
links, and tables. OneNote is excellent for personal organization, studying, office work, and
collaborative projects. With Microsoft 365 cloud connection, data automatically synchronizes across
devices, providing data access on any device and at any time, whether on a computer, tablet, or
smartphone.

Skype for Business

Skype for Business is an enterprise-level platform for communication and online teamwork, which
offers instant messaging, voice and video communication, conference features, and file sharing within
a single secure solution. Built upon Skype’s foundation, with features tailored for business users, this
platform supported companies in maintaining effective internal and external communication in
accordance with organizational standards for security, management, and integration with other IT
systems.

Microsoft Publisher

Microsoft Publisher is an intuitive and economical desktop publishing application, oriented towards
producing sleek printed and digital materials no need to operate complicated graphic editing software.
Unlike traditional word processors, publisher offers greater freedom for precise element positioning and
design work. The software includes a broad collection of ready templates and adjustable layout
configurations, which assist users in quickly beginning their tasks without design skills.
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